VI TRi GIANG DAY TAI
TRUONG CONG BOSTON

Hon 10,000 gido vién tAm huyét lam viéc tai
Truong Cong Boston (BPS - Boston Public
Schools). Ho lam viéc dé dam bao tat ca hoc sinh
dat duoc két qua hoc tap xudt sic.

Chting tdi cung cap cac co hoi nghé nghiép
dang lam cho nhéan vién cia minh théng qua:

. chuong trinh phét trién danh cho gido vién méi

.

hé trg 1y ching chi hanh nghé Gido Vién
Massachusetts, va

* lwong va cac phtc lgi c6 tinh canh tranh cao.

Quan tam mét vi tri tai Truong Coéng Boston?
Chung to6i thuong thong bao tuyén dung vao
Thang Ba.

+  Truéc Thang Ba, chung toi khuyén khich cac
g vién tim hiéu vé cac co hoi nghé nghiép va
nop don vao danh sach céc ing vién tiém ning
cia quan bing cach vao trang web
techboston.org.

+  C6 thic mac? Hay lién lac véi B6 Phan Tuyén
Dung BPS qua
recruitment@bostonpublicschools.org

KHONG CO MAY TiNH?

C6 nhiéu noi quy vi c6 thé dén dé sir dung va dé

duoc hd tro st dung may tinh.

CITY OF BOSTON, HUMAN RESOURCES
(PHONG NHAN S, THANH PHO BOSTON)

1 City Hall Square, Phong 612
(617) 635-3370 | boston.gov/ human-resources
Tht Hai - Tht Sau, 9 gid sang - 5 gid chiéu.

BOSTON PUBLIC SCHOOLS, HUMAN
RESOURCES (PHONG NHAN SV,
TRUONG CONG BOSTON)

23 Court Street, Downtown

(617) 635-9600 | bostonpublicschools.org

BOSTON PUBLIC LIBRARY
(THW VIEN CONG CONG BOSTON)

C6 céc dia diém khip Boston | bpl.org

MASSHIRE DOWNTOWN BOSTON CAREER
CENTER (TRUNG TAM NGHE NGHIEP
MASSHIRE DOWNTOWN BOSTON)

75 Federal Street, Tﬁng 3, Boston, MA 02110
617-399-3100 | masshiredowntownboston.org

MASSHIRE BOSTON CAREER CENTER

(TRUNG TAM NGHE NGHIEP MASSHIRE BOSTON)

1010 Harrison Avenue, Boston, MA 02119
617-541-1400 | masshirebostoncareerctr.org

CITY OF BOSTON, DIVERSITY OFFICE

(VAN PHONG PHU TRACH SI¥ DA DANG,
THANH PHO BOSTON)

(617) 635-0910 | diversityteam@boston.gov
boston.gov/diversity

Chao mirng dén véi
TRUNG TAM NGHE NGHIEP TRY'C TUYEN
THANH PHO BOSTON!

Trung Tam Nghé Nghiép Truc Tuyén
don gian hoa viéc nop don truc tuyén
cho cdc vi tri véi Thanh Phé Boston.

Trang web ciia Trung Tam Nghé Nghiép
Truc Tuyén dwoc thiét ké dé gitp cac ung
vien nop don cho cdc vi tri tuyén dung
tai moi phong ban twong ung, nhuw Uy
Ban Y Té Céng Coéng (Public Health
Commission), Truong Cong (Public
Schools), Ké Hoach va Phdt Trién
(Planning and Development), Uy Ban
Cap Thodt Nudc (Waterand Sewer
Commission), va cdac don vi khdc.
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LAM THE NAO DE DEN TRUNG
TAM NGHE NGHIEP TRU'C TUYEN

bé ndp don xin viéc thong qua trang web, vui long vao i
trang boston.gov/jobs. Sau khi dén Trung Tam Nghé
Nghiép Truc Tuyén (Career Center), quy vi phai:

dang ky hoac dang nhéap vao tai khoan cua quy vi

+  tao moét ho so, hoic cap nhat ho so hién ¢

¢ dinh kém so yéu ly lich ciia quy vi (quy vi ciing c6
thé goi kem thém thu xin viéc)

hoan thanh bang cau hoi xin viéc ctia ching t6i,

va nép don cho nhiing cong viéc cu thé.

Hb so va thong tin cia quy vi s& duoc luu lai trong tai
khoan cua quy vi, tiét kiém thoi gian cho quy vi khi
ndp don xin viéc trong tuong lai.

NHUNG LOI KHUYEN

HUU ICH

*  Quy vi chi c6 the dinh kem MOT tap tin (file)
cho mdi don. Viviy, néu quy vi c6 su dung thu
xin viéc, hay b6 sung thu vao dau so yéu ly lich
vanop ching cting nhau. Ching toi mong
muon quy vi ndp ban PDF, nhung ching to6i
cling chép nhén cac ban Word.

¢+ Nho kiém, tra lai don va cac tai liéu dinh kémﬂ.
Sau khi bam NOP (SUBMIT), quy vi khong the
thay doi don cia minh. Quy vi s& phai nop don
moi.

CAC CHUC NANG CUA TRUNG TAM NOP DON XIN VIEC

NGHE NGHIEP TRY'C TUYEN

TiM KIEM VIEC LAM

Thong qua chiic nang tim kiém viéc lam, quy vi
c6 thé thiy tit ca cac cong viéc dang tuyén dung
pht hop véi cac k§ nang va kinh nghiém cua
minh. Tim kiém mot cong viéc cu thé? Quy vi c6
thé danh may tir khoa vao 6 tim kiém cta ching
toi dé gioi han lai viéc tim kiém cta minh.

NOP BON CHO MOT CONG VIEC
Bim vao tiéu dé cong viéc dé tim hiéu xem vi tri

d6 yéu cau nhiing gi. Bam “Nop Pon” (Apply)
dé nop don cho cong viéc do.

BO SUNG BANG CAP

Cac don xin viéc bao gom mot phan noi
quy vi can b6 sung:

* hoc vin

¢+ kinh nghiém lam viéc

.

ching chi hanh nghé, va

nhitng thong tin lién quan khac.

Quy vi c6 thé st dung nuat “Tiép Theo” (Next) ¢
phia dusi man hinh dé gitp quy vi dén mdi phan
cua don.

LUU LAI CAC BAN THAO DON XIN VIEC

Quy vi co thé luu lai ban thao don xin viéc bét
cu luc nao. Bé lam di€u nay: bam “Luu Lai Ban
Thao” (Save As Draft).

CHINH SU’A BAN THAO PON XIN VIEC

Vao phin “Coéng Cu” (Tools) trén trang
web ctia Trung Tam Nghé Nghiép Truc
Tuyén va bidm vao lién két “Pon Xin Viéc”
(Applications) va chinh stra.

NOP DON XIN VIEC

Khi quy vi da dién xong tit ca cac phan
dugc yéu cau cho mot cong viéc, bam
“Nop” (Submit). Sau khi quy vi dong ¥ cac
diéu khoan va thoa thuan cta ching t6i,
quy vi s& thdy mot trang cudi cing cam on
quy vi da nop don.

XEM LAI DON XIN VIEC DA NOP

Pé xem lai mot don xin viéc da duoc nop, vao
“Nghé Nghi¢p Ciia To6i” (My Careers) va
bam “Pon Xin Viéc” (Applications). Quy vi
c6 thé thiy nhitng cong viéc ma quy vi da
ndp don, cting véi mod ta cong viéc.




