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Number: 85-1

Date: Sept. 25, 1985

Subject: 

CONSTRUCTION OF BASEMENT APARTMENTS 

Determination: 

�his is to make clear the Department's pol&cy with respect 
to pennits for the construction of basement apartments. 

1. Effective �ediately all plans and all approvals
for bafi.ell\entf apartments must meet specifice code
requ�ernen-t;;, as follows:

a. ·'Qe�j;nition of a basement apartm�nt and a story
af;j:found in Article 2, Section 200 of the
Massachusetts State Building Code, to wit:

Basement: That portion of a building which is
partly.below and partly above grade 
and having.at least one-half (½) its 
height above grade. 

Story: The lowermost story-entirely abdve the 
grade plane. 

b. Building Code 780 CMR, Chapter 802, Article 8,
Section 872 with respect to waterproofing and
floor proofing.

c. State Sanitary Code Requiennents, Chapter 105,
C.M.R. 410, regulation 402 (Grade Level), to wit:

No room or area in a dwelling may be used for 
. habitation if more than one-half of its floor

to-ceiling height is below the average grade of 
the adjoining grade and is subject to �hronic 
dampness 
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2. 

d. Massachusetts State Building Code, Section 872.4 and
872.4.1 with regard to wood framing for basement
partitions, to wit:

1. The floor member shall be free and clear of
knots and shall be pressure treated.

2. One half 'inches by three quarter inches
kerfs shall be run on the.bottom of the
"shoe" across.the grain every 24 inches
as a weep or vent.

STATE PLUMBING CODE .REQUIREMENTS 

248 CMR, Section2.09(4) A backwater valve shall be 
installed.in a.branch of the building drain which 
receives the discharge from a fixture or group of 
fixtures that in the opinion of the Inspector of 
Plumbing is subject to reverse front or back 
pre�sure. All fixtures that are more than two feet 
below. the .grade of the street under which the main 
sewer serving the building is located shall be 
considered subject.to reverse flow or backpressure. 
All backwater valves shall be located as shown in 
the attached di�gram. 

3. In certain cases the Department may ac�ept an
affidavit signed by both the owner and the licensed
builder or the licensed ·architect that all the above
conditions have been met.

4. When the permit is issued for construction which

includes basement apartments or rooms used for
habitation, the permit shall so state the conditions;
Any affidavits and certificates of warranty requireq
per this bulletin shall be attached to the permit.

5. Use of the �ffidavit and the requierd certification
shall be soley at the discretion· of-the Commissioner
of Inspectional Services .
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Number:86 - 1

Date: January 13, 1986 

··· ·--·-··- . . .. .. ·- ---- -----------· ··-·-·····---·------·· -----------·-·-- -- ···--------- -------- ·----------··· -- -·-·· -- . 

Subject: 

Depositing Concrete in Cold Weather 

·----------·---------··· ---

Determination: 
----------------- --· 

The Department qf Inspe�tional Services intends that during the cold weather 

months every precaution be taken to assure that use of concrete in,.buildings 

is done under optimum safety conditions. 

To this end, and in accordance with Section 108.6 of the State Building Code, 

the following procedures is to take effect immediately: 

1. When depositing concrete in freezing or near fr·eezing temperature the
concrete shall-be maintained at a·temperature of nor less than 50 degrees
Fahrebheit nor more.than 120 degrees Fahrenheit. The temperature of the
concrete shall be maintained at not less than fifty degrees Fahrenheit
for at least seventy two hours after placing.

2. When necessa�y, concrete materials shall be heated before mixing.

3. �ependence shall not be placed on salt or other chemicals for the
prevention of freezing.

4. Adequate equipment shall be provided for heating the concrete materials
and protecting the concrete during freezing or near freezing weather.
All concrete materials and all reinforcement forms, and the ground with
which the concrete is to come in contact, sha-11 be free from frost. No
frozen materials or materials containing ice shall be used.

5. The building inspector in each district shall have authority to enforce
this regulation

WS/mjd 

/s�ignedJ_�----------------··-··-------·-

/1 I -

/l/1 ,,.. lJ'/.,'Yif;� //ff/· --:- /- 1,-·. � 
,_ - Comm1ss1 er 

!nspectional Services
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Per Conunissiorrer's Bulletin 
85-4; 85-5

PROCEDURE FOR. OBTAININQA DEMOLITION OF FOUNDATION 
PERMIT IN ADVANCE OF A BUILDIN0!£RMIT 

Our department's aim is to issue a full building permit, one that includes all the work. If 
demolition is necessary or if the foundation has to be done quickly; these too, should be included 
.in the fuU permit. 

However, in many cases this is not possible. The a.pplicant might need to do demolition first to 
see whether ot not existing members are safe;ot that thejob is,eomplio.ated and will take a long 
time to review but the foundation permit is absolutely essential before the full permit is granted. 

The depa:rtlllent is prepared to issue partialpermits for f-ounqations or for denmlition if the 
applicant's situation is such.that not issuing the demolition or foundation permit in advance 
would cause great harm and.fi�cial loss. 

The ·following ·proeedures MUST be :followed morder to receive a demolition. or foundation 
permit in advance of the full buildiB!J?�rmit. First the 1:JP.Plicant mustattan;ge to see either the 
Commissioner or the Assistant Commissioner.and explain why the applieant needs fo have either 
a demolition or foundatio11 permit in advance ofthe full building permit. 

DEMOLITION PERMIT RBQ:UEST 

l. If approval is given, a completed description of the demolition necessary must be
approved and the application made for a d�oijnon permit. The applicant must also have
applied for the full building permit. In some .cases, where the demolition is largely f&
the purpose of making exploration,, for drawing up plans to detettnine the full extent of

rebuildi11g necessary or to comply with an order to make the building safe, this
requirement may be waived.

2. Following,,application the applicant m\,lstcontact the Commissioner's offiee. The
applicant will be required to sign an agreement guaranteei1:1g that the Massachusetts State
Building C�de and the City of Boston Zoning Code will be followed and will do only
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the work stated in the demolition permit. the applfoant must also file a bond, an 
irrevocable letter of credit, or a certified eheck made out of the City of Boston in the 
amount of the total cost of demolition is for an amount exceeding l million dollars in 
which case the S.urety to be deposited must be for half the total cost. This surety makes it 
possible for the City of Boston to take immediate.action i:n C8$e, the applicant exceeds the 
terms of the permit, violates. the Massachusetts State Bu:ildipg Code, 'the City of Boston 
Zoning Code or the terms of the agreement. 

3. For all demdlition permits, the applieancmustalso get a permitfromthe Boston Fire
Department in account with Article VII, Section 7.02 of the Fire Prev:entioitCode. These
pennits c� be obtt:l,ined :from th,�€>ffice of the Fire
Marshall, .115 Southampton Street, Boston.

4. All applicants for a demolition permit must· submit· proofthat they have engaged a rodent
exterminator.so that effective action will be taken before, during· and afterthedemolition
in order to assure that rodents disturbed by the work Will be eliminated and not pose a
menace to the neighborhood.

5. When the agreement.has been signed �d the surety deposited, the permit can� issµed.
The surety is held in a !'surety safe'' by the Business Mana:ger. Once the full building
permit is issued, or the demolition permit is signed off final 0n the back· by the i:nspect0r,
the surety will be returned.

FOUNDATION PERMIT REQUESTS 

1. The applicant must filefor a full building permit. The applicantsboqld then visit the
Commissioner's office to tliscuss the need for .a separate permit.

2. The applicant must show bis:plansand deseription ofthe foimdatfon to be excavated and
built. The applicant must also demonstrate that tbe constmction ofthe, foundation and tl1e
prop�sed building will not be in violation of the City afBoston Zoning Code ( or show
that a variance :from the City of B9ston Zoning Cocle has b�n granted),

3. Following the above two steps, the applicant will.be required to sig11 an agreem'1lt
guaranteeing to follow the Massachusetts: State Building Co.de and will do only the work
stated in the foundation permit. The applicant mustalso file either a. bond, an imrv<>cable
letter of credit or a certified eheck made outto the City ofl3nstotl in the amount of the
foundation or an amount to be determined for larger
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jobs. This surety makes it possible for� City to take imm:ediate aetion in case the 
appJicae.texceeds the terms of the permit, vio�tes the M�achusetts State Building 
Code, the City of Boston Zoning Gode or the terms ofthe igreement. 

4. The applicant must then go to the Plan Review Unit with a copy: of the agreement and file
for a foundation permit. ft1 filing for a foundation pennit, the applicantmust also show
"stamped" foundation plans, a site plan, tettta,tiYe zoning approval, water and sewer
approval, and public works approval where required. In the ca� of large projects the
applicant will need an affidavit from a structtlral engineer.

S. All 1:tpplicants for a founaation permit must submit proof that theybave engaged a rodent
extenninator so that effective action will be taken before, during, and after the foundation
in order to assure that rodents disturbed by the work will be eliminated. and not pose a
menace to the neighborhood.

6. When the· agreement has been signed and the surety depQsited, the plans will be reviewed
by the Plan Review Unit for compliance with the Massachusetts. State Building Code
J)rior to the permit issuance; This unit willthen issue the foundation permit. The �ety
is held in a ,isurety safe" by �e Business M$lager. Once the full building pemiit is
issued

1 
the, surety will be returned .

Revised 8/88 

/jeg 
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FOUNDATION PERMITAGREEMBNT·FOR.M 

WHEREAS, the City or Boston Department of lnspectional Services has a ·policy of 
maintaining the unit ofits permit process in order to more adequa,tely control the issuapce 
of permits and protect the interest of the City of Boston; and 

WHEREAS, the applicant as stated herein requests a foundation permit for the premises 
as stated herein in advance ofreceiving its ii.di building,pennit; and 

WHEREAS, the applicant agrees·to aU the terms and conditions contained in this 
agreement which serves a-s the basis for issuance of: said permit and further agrees thatif 
the Inspectional Services Department d�ines·that any provisions of this a8feement 
are violated that it·may, at its sole discretion, temili:la,te.any ·and all pennits issued under 
this a8feement and require forfeiture of the required surety in ord� to correct any and all 
deficiencies. 

NAME OF 
BUILDING/OWNER 

---------------------

ADDRESS __ -______________ PHONE ___ _ 
(include City/Town.and Zip) 

ADDRESS OF PREMISES FOR wmca PERMIT IS SOUGHT WARD 

It is therefore a8feed .between the Dcwartmentof lnspectional Services and the above 
named applicant :that the ouilding/own(:)r may proc� with foundation prior to the 
issuance of full building permit provided. 

1. That granting of the foundation permit shall be in strict confonn:ance with the
drawing submitted .and apprc.wed by the. Department and shall have received
tentative zoning a,pproval.

2. The applicant has filed full plans fora final building permit or will do so
before ------
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3. That an acceptable surety of per£·ormanc¢ bond, letter of
cred{t, certified cheek, {circle dne1 in the amount of
$ _____ be posted tQ the City of Boston prior to the
issuance of any foundation permit which shall:

a. Assure compl,ia:nce with the filing date as herein·
before indicated.

b. Assure .t.hat funds will be -available to the City of
Boston to remedy any action .of the applicant and/or his
agents which violates the terms o'f this agreement. The
issuance o:f the permit or any prcviSieins of the Stat,e
·s,Iilcting code . · · 

4. That the applicant understands that as a condition of the
issuance o:f the foundation permit he may be required to.
submit site plans;, receive approvals from tl;ie Water and
Sewer Commmission, the Department of Public Works and the
Bo.ston · FJ:re· Department, as well as the submi,ssio:n of a
structural aff·idavit from the structural engineer with
regard to des;i.gn .

5. That in the event d'f the failure of the 1:1ppliqant and/or his
agents to perform any of the items in this agreeme.nt not
withstanding will be re,t,oked forthwith ..

6. That all foundation work done under this agreement and
pursuant to the permit to be issued shall be done at the
risk of builde:i;/owner in accordance with Section 114.8 of
the State Building Code.

7. That upon issuance of a full and final building permit for
the premises.as stated herein by the applicant that the
surety prdvidecl under thi'S i;tgreement will be terminated.

AGREED THIS DAY OF 
THE �ARTIES________ 

------------

Commissioner Applicant Si;gnature 
Ins:t:)e,ctional S,ervices Department 

19 

fl?rint Pull Name/Title) 

BY 
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PERMIT BOND 

KNOWN ALL MEN BY THESE PRESENTS, that we--------------'-

as Principal, and ___________________ ,_ 

a _______ , Corporation, with its principal office in 

________ , as Surety, are holden and standfirmlyhound unto the City of Boston, as 
Obligee, in the penal sum of 

________________ , $�......, ____ to the payment-0fwhfoh to 
the said City o

f

Boston, we hereby jointly and severally'bind ourselves; our successors and 
assigns, heirs, executors and administrators. fnmly by these presents. 

The condition of the obligation is such that the above bounden Principal has received or hereafter 
shall receive a Demolition or Foundation Pennit fodhe premises located at 

_________________ from the Inspectional Services Department of 
the City of Boston, and shall faithfully discharge and perform every duty and requirement 
imposed by statute1 ordinance or regulation, conform to all directions received and agreements 
entered into with Inspectional Services Department otthe City of Boston relating to the work 
done under $UCh pennit. If the above bounded Principal shall exceed the• terrns of the demolition 
or foundatifrn permit, violate the State Building Code, the demolition/foundation permit or 
agreement or any other applicable nile, regulation,. �w or ordinance, the Surety hereinbefore 
mentioned shall be liable to the city of Boston, andits Department of.Inspectional Services may 
rectify such violation. 

Upon the issuance to the Principal a full and final building permit, thrs obligation shall be void, 
otherwise to remain in full force and effect. 

Provided however, the term ofthis bend shall not exceed one year from the date of-execution, 
except as to such liability of the Principal as may have accrued prior to the expiration of said one 
year period. 

Further provided however, in the event of default on the part of the Principal, the Obligee shall 
notify the Surety within ninety days after the Obligee shall have knowledge of such default, and 
·provided further that no suit action, or proceedings shall be brought against the Surety,
hereunder, unless the:same be instituted within one year after the date ofexpinttion of this bond .



• 

No right of action shall accrue on this bond tb or for the use of any person or corporation other 
than the Obligee named herein. 

Signed, sealed and delivered this ___ day of ______ _ 

19 __ 

PRJNCIPAL: 

By: _________ _ 

SURETY: 

By: __________ _ 
Attorney�In�F act 

.. � ·-
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Fer{]()t1'111:dssi-0net's Bulletin 
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PRiOCEDURE FOR..Q:B'TAINIJSUlA DEMOLIT:IDN OF·FOUNJ:;):ATION 
PERMIT IN ADVANCE OF A BUILDINC¾ F.BRMIT 

. . . , . 
. . 

Our depa:rtrnent's aim is to issue a full :building penni�one that includes all the work. If 
demolition is necessa,ry or if thefoundation has to be done quickly. these too, should :be included 
in the fuU permit. 

However, in many cases this is:p:ot possible. The applicant might need to do delll{)lition firstto 
see whether or not existing members �e saferor tbat·:thej,obis eotnplicated and:will take a long 
time to review but the foundation.permit ls absalu�y essential beforethe fiill pemiitis granted. 

The department is preparedtoissue partial permits for foun,dafio;Qs .or fur:denwlition ifthe 
applicant's situaticm is �uch'thatnot issUittg:the.detnt>filion or foudatioRpermitin advance 
wouldeause great harmand.:fill'$1ciallQss. 

The·follo'Wintt't?.r<ieedures MUS:T be fQllowecJ,·jn.OJ;(ler1�.tec.eive a demolition.er foundation 
permitin a�lvanoe of the full buildiAg'Rennit. Flr�t the applicant must. amm,ge to see elther the 
Commissioner or the Assistant Commissioner and explain whf the applicant needs to have either 
;a:demolition or foundation permit in advance of the filltbnilding permit, 

DEMOLITION PERMIT REQUEST 

L If 0;pproval is given, a completed description oftbe demolition necessa.cy must be 
approved and the application made· for a clemolinon permit. The.applieantmust also have 
applied for the full building permit. In some£ases� · where the demolition is largely .fOI' 
the purpQSe ofrnaking exploration, for drawing up plans to determine the full extent of 
rebw1ding necessary or to comply withJm order to make the building safe., this 
requirement may be waived. 

2. F ollowmgapplication the appl'ieantmw;trontactthe Cotmnissionerls offiee. The
applicant will be i:equired to sign aL1 agreementgullrallfe�mg thatthe M�sachusettsState
Buil<ling Code and the City of Boston Zoning-Code will be·followed and wiILdo. only
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the work stated in the demotition permit. the applicant must also file a ·bond1 an 
itrevocableJettet of credit, or a certified check made out of the City of Boston in the 
amount ofth:e totaltost of demolitionisJoran.att1ountexceeding 1 million dollars in 
which case the surety to· be deposited mu.st �. for half the total co.st. This surety makes it 
possible for the City ofBoston to take :i.mmedia.teaction in00$e the applicant �eeds the 
terms of the permit, violates the Massachusetts State Building Code,, the Cii:y 9£· Bo$ton 
Zoning Code or the terms of the agreement. 

3. For all demolition permits, the ttpplieant mustalso get a pennitftom the Boston Fire
Department in.accountwith AfticleV:n, Section7;02'ofthe FirePreventioft,Code •. These
permits cfll'J, be 91,tfnned :fro� :the.Office of the '.Fire
Marshall, 115: Southampton Street�. Boston.

4; All applicants for a•demolitionpermitmustsubmitproofthatthey have�aged a rodent 
extetminatot so that effective aeti,on. will be taken before, dunng: and afterffiedemoiition 
in order to assure that tO'dents, disturoed by tlte wotk will be elifuinaletLand ®fpose a. 
menaee,to. the neigliborhogq, 

5. When the· agreementhas been signed andthe surety depos� tltepen:nitcan be issued,
The surety is held in a "surecy safe" by the Business �er. <Jn.ce 'the full building
permit is issued, or: the demolition permit is ·SiW1ed -Offflnal on the back by the inspector,
the ·surety will be returned.

FOUNDATION PERMIT R'BQlJBSTS 

1. The applicant must file fora full building permit The applicant shoqld then visitthe
Commissioner's office to,discuss the need for a separate, permit

2. The a,pplicant must show .ms plans l:Uid description of'&e fatmdation to be excavated and
built. The applicant mustalso demans1:mt1Hhat� qonstmctien ofthe,follnoation.and the
proposecl building will not be in violaftf)n ofthe Cfty.qfBostoi1.Zoning Code (or show
that a variance from th.e City ofF:la�ten.Zoriing Coa.e h3:S b� granted}'.

3. Following the above two steps� the, applicantwiltbe r.equirecl to sigtt an agreement
guaranteeing to .follow the Massmh:usetts'8tate Building-.Cod.e and witldoffllly the work
stated irt the fo:un&tiotr petmit. The appllemt:mustilso ftfeeitherabon<t an ittevocable
letter of creditor a.certified eh�ck made out.to the City ofBOSt<'lll irt the am01iilt of'.the
foundation or an �oun,t fo be determine:d f0r latger
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Jobs" This· surety makes it possible for the Cltyto take illlll1ediate action: in case the 
appHcantexceeds the tenns<oftbe pe:lilllit, ;violates th� �chusetts State Building 
Code, the City of Boston Zoning Code or the·ferms oftheagreem�, 

4. The applicant must then go to the]fJan �view Unit with a,eop;y ofihe agreementand file
for afoundation.perrrri.t Io filing for a.fmmdation permit, the appllcantmustalso show 
11 stamped11 foundation plans� a site plan, ten:tati� zoning approval> water atichewer
approval, andpuhlie works-approval where r�quired. In. the case aflargoprojects-the
applicant will need.a.ti afficlavit·from a struct):!ral eqgineer.

· · 

5. All applicants .for a foundation pemiitmust submitproofthat they1havee:q:gaged a rodent 
extenninator so that effective action Will oe:taken before, durin.,& and aft-er the·foundation
in order to assure tfult rodenbr clisturhe'd bf the work will be eliminated and not pose a 
menace to the neighborhoo,;l. 

6. When the agreement has been signed and, tbe,�\ll'efu, d�o.sited, •file. phu:ts will .be roviewetl 
hf'th� Plan Review Unit for compliance with the Massaeh11�� S:taw.:Building:Co&e: 
prior tothepennitlssuance; T:his unit willthen issue the fmmtfaticm p�rmit., The:sur¢1:y 
is held ina "surety safell fW'the:BusinessM8lla,get. Qnce:tne ffil1-'builaingpermit is 
issued, the?Surety will he r"�ed. 

• Revised 8/8:.8

/jeg

•
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WHEREAS, the City ofBoston Depamnent o
f

lnspectmnal Services has arpolicy of 
maintaining the unit ufits permitptocess in order to more adequa(ely control the is�c@ 
of permit$ and protect the interest of the City .ctf Boston; and 

WIIBR:EA:S;c the applicant. as m,ated.hereiu requests afo:undation pmnit tot the premises 
as stated herein in advance of receiving its lull l)uilding,p.etnti't and 

WHEREAS� the al)pltcant � to all the.terms:anthJooditions con:ta:in,«J .in this 
agreement which se�s as the basis tot·�suanc.eof said l'ffll'tlt ·and, iniher. agrees ·thatiif
·the Inspectional Servici;is Llepltrtm1;inl.d�emiines''tnat any provlsions: of this agreement
are violated that it may, at it� sole discretion,. tenninate.ailf md 0al1 permits issued under
this .agreement and·require forfeiture oftbe requjredwret;y in ot<fet to c01Tect.any amt all
deficiencies:

'NAMEOF
BUILDING/OWNER 

:...._--,-------------------

ADD RE£ S PHONE 
------------------- ·-----,-

(inchi(ie Cityffown.and Zip) 

ADDRESS OF PR.EN1ISES FQR WH!CltPERMlT IS :!OTJGHT 

I tis therefore agreed between tlte Il�partment-0fmspectional.Serwces and the above 
named appUcanttliatthewi1dinglowner ma,yPXQ� with foundation.prior to the 
iss.uance of:full building permit provided-. 

1. That gnuiting of the f'6undation p.ermit shall be in strict conformance:w'ittrthe
drawing submitted and appro:ved byffte.Departtnent and shallhave·received
tentative zoning approval.

2. The applicant has filed fu1lpians for a fintu b111ltling pentiit or will do. so
before ---�--
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·-----·---«�-y.,_,,_v,...,,..__ � 

Foundation, Permit Agreement 
Pa,ge � of. 2 

3. That an acceptabJe l=!urety qf perfurma.ncte:t bond, .letter of
credit, certified cbeck, (circle. o:neJ in the amount of
$ be pY,;>sted to the City ozf Boston :p,r:io:r t,o the
issuance o.f any foundation permit which shall :

a. Assure compliance with the filirt,g date as herein
before indioa.J:ed..

b. Assure that :funds will be available to the City of
Boston t·o remedy any act.ion .of the, applicant and/or his
agents which violates the terms O'.f this agreeme,nt, "fhe
issuance of the permit Qr. any prov.:Lsi01-rs pf the $t:ate
-:!iu1:lcl1iig ·code . -- · · .. ·

4. That the appli.eant understands that as :a cond,ttion of the
is.isuanc.e o'f the f@u:ndat i,on permit he may be required to
s-ubmi t site plan�i recedv-e •PPnl>V'.'p.ls from the wa.:t.er ar}rl
s.e,wer Commmise;ion1 the Department .of l?uJ:rl ic worlcs :antl the
Bos:ton ··Ftre Depart.m.ent, a0s we·ll as the1 submission :of a
structua:al af:ff,idav±t: from the :st.ructuj;a:.1 engineer with
.regard to design .

5 'rhat in the evel):t o·f the fail'.l+re of the applicant �ndfor his· 
ag.ents to perform, any of the :i::tems fn this ag:teeme:nt not 
withstanding will be revokecL fo�t:nwit.h. 

6 . 'rfo.;tt all foundation wor.k dcme under this agreement and 
pursuant tq the permit to be issued S'llall be done at the 
risk of builder/owner in accordance with Section 114.8 of 
the State Building Code.

7. That. 1:1pon issuance of a full and final building permi.t for
the pr.emises . as stated herein .by the 1:1-p,plicant that the
su'.t'�ty provided u,nder tnis agreement will be term.inated'.

AGREED THIS __________ DAY OF ___________ _ 
THE J?ART!ES 

Commissioner �licant si-�nattfre 
I ns�e.ct ional se.rvi,ces: Department 

19 

(.l?r:.i.nt Full Name/Title) 

13Y 
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PERMIT BOND 

KNOWN ALL MEN BY THESE PRESENTS. that we ______________ ____..;. 

asPrim�ipaj, and __________________ _

a _______ , Corporation, witltits principal office in 

�-,--------
as ,Surety; are holden and stancl:firmlybound unto the Ctty·of Boston; as 

0 b li gee, h1 the penal sum .of 

___________________ ,$-..-------.--to the· payment ofwhieh to 
the said City ofBqston, we herehyjojntly and. severally hind o1lll'scetves,. our successors and 
assigns, heirs; executors and administrators. firmly by these presents

'. 

The condition of the obligation is such that the above bounden Principal has· received or hereafter 
shall receiv.e a Dem.olmon or Foundation Pertnitfdr the premises Jocate:d at 

_________________ from the {Mpll\Ction�I Services Department of 
the City of Boston, and shall faithfully discharge andperfonnevery duty and requirement 
imposed by statute, ordinance or regulation, conform to all directions .received and agreements 
entered into with Inspectional Services Department or the City of Boston relating to the work 
done under such permit. Ifthei:tbove botlllded Brincipal shall excpeJd the.teqns.,'°-fthe demqlitfon 
or foundation permit, vro.late the State Building. Co.de. the demolition/fonnda:ti.on permit or 
agreelllent or any.other applicable rule, tegulafit>n, h:lw·or ordinance.the, StJrety hereinbefore 
mentioned shall be liable to the city of Boston, and"its Department of Inspectional :Services may 
rectify such violation. 

Upon the issuance to the Principal a fuU and final building permit, this ebligation shall be void� 
otherwise to remain in full force and effect. 

Providedhowever,the tenn ofthis.bond shallnotexceed oneyelirfromthedate ofex.ecution, 
except as to such. liability of the Principal as may have accrued prior to the expiration of said one 
year period. 

Fllrther provided however;. in the event of de:{ault 011.the part of the Pri'ncipal, the·Qbligee shall
n@tify tbe Surety within ninety days after the Ooligee shall have know1edg,c of such default, and 
pr-0vided further that no suit action, or proceedings shalLbe brought against the. Surety, 
hereunder, unless the same be instituted within one year afterthe,date,ofexpiration ofthis bond . 
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No right of action shall accrue on this: bond to or for the use c;5fany person or corporation other 
than the Obligee named herein. 

Signed, sealed and delivered this ___ day of _____ -'--_ 

19 __ 

RRJNGIPAL: 

B
y

;�· ----------

SURETY: 

By; __________ _ 
Attorney�In.c.F act 

.. -.-
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Date: April 14, 1986 

Subiect: 

Legalization of occupancy 

. l • irfW'J!if� �pril 15, 1986 there is hereby established an
Administrative Committee on Legal occupancy within the 
Department of Inspectional Services. The Committee will 

· have as its primary duty the examination of applications
to legalize occupancy when application is made under 3
(a) (3) as explained below and shall make decisions-on these
applications which shall become the official record of the
Department for such occupancies.

2. The Committee ·shall be composed of the Deputy Commissioner,
an Asst. Commissioner, a member of the Zoning unit, a member
of the Plan review Division and others as appointed by the
Commissioner. The Committee shall meet weekly to review all
applications to legalize occupancy and shall, upon receipt ,,, ..
of the applicant's docwnentation, ·act within t�o weeks of the
date of receipt of the appljcant's application and documentation.·

3. The procedure ··to be ·followed· by the· ·Committee shall be· as0 -0 
• • - · • 

follows:

a. When an applicant before the Department is shown that
there is a discrepancy in the legal occupancy as shown
by Department records, the applicant must be apprised of
the following choices:

1. If the proposed occupancy does conform to the Boston
Zoning Code, file an application to change occupancy.

2. If the proposed occupancy does not conform to the
Boston Zoning Code, file the necessary applications
to go before the Zoning Board of Appeals in order to
effect a change in occupancy, or
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3. If the proposed occupancy was, in the opinion of the
applicant, in existence before passage of the curre�t
zoning ordinance (Decemebr 31, 1964), and thus a non
conforming use, the applicant may then file to have
the occupancy validated through the administrative
process.

, .; 

b. When an applicant decides to file under the administrative
process, 3{a) 3 above, he or she must file an application
to legalize occupancy and must submit documentation to
substantiate that the occupancy claimed was in effect
prior to December 31, 1964.

The Committee shall consider documentation as presented
by the applicant such as, but not limited to, the following:

1. City of Boston tax bills issued for the location prior
to December 31, 1964 which may show the existing
occupancy.

2. Copies of utility bills issued prior to December 31,
1964 which shows occupancy or refer to it by indicating
the number of meters, etc •

3. Affidavits by prior owners as to the occupancy prior to
December 31, 1964.

4. Affidavits by abutting property owners and.others who
have knowledge of the fact that the property in question
was a occupied .as .shown _prior to December 31, 1964_._

5. Legal documents such as deeds, title searches, mortgages,
leases, appraisals, abatements, insurance policies,
licenses, permit application, etc. that show occupancy
prior to December 31, 1964.

c. The Committee shall also review the following Departmental
records in considering the legalization of occupancy:

1. Existing building jacket.

2. Assessor's records.

3. Use and occupancy records.

4. Egress records.

5. Building inspector's field inspection report .

' 

<. •. �.-�.f.a . :;· 
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d. The Committee shall,· at its weekly meeting, consider/t'.':
the evidence·and make its decision on the appropriate·· 
forms. Its decision must be reviewed by the Commissioner
who will have final approval. The decision document will
then be issued to the applicant and a copy put.into the·
building jacket.

e. If the applicant does not agree with the decision of the
Committee or the Commissioner, he or she may appeal the
decision to the Zoning Board of Appeals under provisions
of Section 8, Chapter 665 of the Acts of 1956 as amended.

4. The Committee may use such forms and procedures as necessary to
speedily effect the decision affecting legalization of the
occupancy. The decision should be rendered with-in two weeks
after the·applicant has made formal application and submitted
the necessary documentation. The Committee shall keep a record

·of its meetings and the decisions reached.

5. The Committee shall be empowered to make its own rules of
operation and shall receive the cooperation of affected divisions
within the Department to carry out its work. A copy of the
Committee's rules or operation shall be made available to members
of the Department and the general public.

6. The applicant shall be sent a copy of the Committee's decision by
registered mail as quickly as possible.

7. Commissioner's Bulletin I 86-2 with respect to single family
dwellings remains in effect.

8. All employees . respons_:lQl� _{or_ appl_ications _for legalization -.-of
occupancy shall see th�t._q __ f\l_ll explanation--:c::,f · tt1ese procedures.,..,,..-:- --�-..
are made available to the general public •
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Commissioner's Bulletin Department of lnspectional Services 

Boston.MA 

Numbe�6-3 

Date: April 14, 1986 

Sabiect. 

Fair Cost of construction - PERMIT FEES 

Determination: 

1. The building permit fee for all building permits except for
razing a structure to grade shall be based on the fair cost of
construction and sha�l, in general, be calculated on a square
foot basis.

2. The fair cost of construction shall include all construction
costs, including site preparation and utility connections, but
excludes the cost of the land or existing structure,
architectural and engineering fees, profit, finance charges, and
any fees paid to the Inspectional Services Department •

3. In residential buildings the cost shall include all bathroom
fixtures and kitchen cabinets, including all appliances except
refrigerators. The cost of refrigerators ·shall be included in
all rental residential buildings.

4·. When the application for a permit is filed, the .estimated cost 
of construction shall be entered on the application. Before the 
application is issued a final determination of the cost will be 
made by the Commissioner or his designee. The Commissioner may 
require copies of contracts and other information in order to 
determine the actual cost. 

5. If an application is to be refused and an Board of Appeal
hearing is required, the Commissioner may accept a partial fee
of $300.00 (See Policy Statement 86-6)
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6. In the attached cost table are listed costs per square foot for
new construction, additions and total rehabilitation and reno
vation. This table shall be used by the Department as a basic
guide to estimate the cost of construction. The figures are
taken from "Building Construction Cost Data" published by R. s.

Means Company, Inc. The cost table will be updated yearly. If
the actual cost of construction differs from the cost arrived at
by using the cost table, the Commissioner may require
justification as to any difference. In any event the
Commissioner shall make the final decision as to the fair cost.

7. If the application is for partial rehabilitation or renovation,
the cost of construction will be determined by the Commissioner
or his designee. The same procedure shall apply to one and two
family homes. In addition, construction date as noted in item 4
above may also be required.

a. In addition, the Commissioner reserves the right to review final
completed costs on all construction prior to the issuance of an
Occupancy Permit and may require a detailed listing of final
costs as necessary •
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• COST PER SQUARE FOOT 

New Buildings, Additions & Total Rehab 

Jan, 1986 

a (Please Note: These figures include the City Cost index for Boston) 

• 

• 

----------------------------------------------------------------

New &

Additions 

Total 

Rehab 

-----------------------------------------------------------------

Apartments, 1 to 3 stories 42.75 33.90 

Apartments, 4 to 7 stories 53.85 45.44 

Apartments, 8 stories & above 59.73 51.32 

Auditoriums 71.82 50.61 

Automotive Sales 45.44 35.88 

Banks 99.18 79.18 

Churches 65.67 52.92 

Clubs, Country 63.74 53.08 

Clubs, Social 62.75 45.61 

Clubs, Y.M.C.A. 67.37 52.31 

Colleges 

Classrooms & Administrative 86.93- 66.16 

Colleges 

Science,Engineering & Labs 101.60 74.68 

Colleges 

Student Onions 93.63 67.31 



• 

• 

86-3

Page 4 of 6

COST PER SQUARE FOOT 

New Buildings, Additions & Total Rehab 

Jan, 1986 

---------------------------------------------------------------

New & 

Additions 

Total 

Rehab 

--------------------------------------------------------------

Community Centers 67.97 55.50 

Court Houses 90.78 73.80 

Department Stores 40.11 30.06 

Dormitories, 1 to 3 stories 64.68 48.46 

Dormitories, 4 to 8 stories 83.41 71.71 

Factories 34.29 23·.68 

Fire Stations 69.84 51.93 

Fraternity Houses 61.93 51.87 

Fune·ral Homes 62.04 49.35 

Garages, Commercial 46.82 29.56 

Garages, Municipal I 49.73 31.82 

Garages, Parking I 21.38 17.09 

·Gymnasiums I 60.44 44.95 

Hospitals 121.99 99.24 

Housing for the Elderly 60.34 48.03 

Housing, Public (low-rise) 50.66 36.43 

Ice Skating Rinks 48.25 34.51 

.. 
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COST PER SQUARE FOOT 

New Buildings, Additions & Total Rehab 

Jan, 1986 

--------------------------------------------------------------

New & 

Additions 

Total 

Rehab 

----------------------------------------------------------------

Jails 124.18 111.00 

Libraries 76.44 62.42 

Medical Clinics 73.69 59.79 

Medical Offices 69.57 55.22 

Motels 54.62 52.59 

Nursing Homes 73.41 56.65 

Offices, 1 to 4 stories 58.63 45.33 

Offices, 5 to 10 stories 62.81 51.32 

Offices, 11 stories & above 77.59 56.16 

Police Stations 97.21 74.13 

Post Offices 73.41 60.94 

Power Plants 483.56 291.24 

Religious Education 54.35 46.16 

Research Laboratories 95.56 64.24 

Restaurants 86.16 65.56 

Retail Stores 42.09 30.49 

Schools, Elementary 63.91 51.87 
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COST PER SQUARE POOT ..

New Buildings, Additions & Total Rehab 

Jan, 1986 

-----------------------------------------------------------------

New & 

Additions 

Total 

Rehab 

------------------------------------------------------------------

·Schools, Middle 63.69 54.57 

Schools, Senior High 62.64 53.74 

Schools, Vocational 60.50 44.89 

Sports Arenas 49.62 39.40 

Supermarkets 41.49 36.05 

S�imming Pools .. 71.60 -----

Telephone Exchanges I 109.52 80.00 

Terminals, Bus I- 48.25 36.43 

Theaters 58.52 . I 46.10 

Town Halls & Municipal Bldgs ,. 70.01 I 55.72 

Warehouses 27.91 I" 20.06 

Warehouses & Offices 30.SO 23.79 

•
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Commissioner's Bulletin Department of lnspect1onal Se�-1ces 
Boston, MA 

Number: 86-4

Date: April 14, 1986 

Subject:· 

The Use of CPVC pipes for wet sprinkler use 

Determination: 

1) The Department of Inspectional Services has determined, in
accordance with the National Fire Protection Association Codes and 
Standards National Fire Codes 1985, that the use of chlorinated 
polyvinyl chloride (CPVC) pipe and fittings is acceptable in 
specified instances for use as piping for wet sprinkler instal
lation. NFPA Code and Standards National Fire Code 1985 NFPA 13 
Chapter 3-1.1.5 states "other types of pipe or tube may be used, 
but only those investigated and listed for this service by a 
testing and inspection laboratory." Underwriter's Laboratories · 
incorporated has approved a PVC pipe to be allowed for use on wet 
sprinkler systems. 

However, in order for a sprinkler contractor to use the 
PVC pipe some basic limitations must be adhered to prior and 
during the installation. These limitations must be checked for 
during any inspection and be strictly adhered to in order for the 
PVC pipe to be used in any installation. These are the limita�ions 
that must be followed in order to use PVC pipe: 

A. CPVC pipe and fittings are intended for use in
sprinkler systems in the following types of occupancies: 

·. 1. Residential occupancies as defined in the
Standard Sprinkler Systems in One and Two 
family dwellings, NFPA 13.

2. Light Hazard Occupancies are defined in the
Standard for Installation of Sprinkler Systems
NF�A 13 •
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B. protection should be provided for CPCV pipe and
fittings. The minimum protection shall consist of one layer of 
3/8 inch gypsum wallboard, or acoustical ceiling ceiling panels 
classified as to surface burning characteristics, or 1/2 inch 
plywood soffits. For residential occupancies defined in NFPA 13D, 
the minimum protection may consist of one layer of 1/2 inch 
plywood. 

c. CPVC pipe and fittings are intended for installation
in areas having a maximum ambient temperature of 120 �egrees 
fahrenheit. 

D. CPVC piping is intended for use in wet sprinkler
systems only. 

E. CPVC piping is intended for use in interior
applications only. 

F. CPVC piping is intended for use with sprinklers
having a temperature rating not exceeding the ordinary rating as 
defined in NFPA 13. 

G. CPVC piping requires special requirements for hanger
spacing, assembly of pipe and fittings, pipe and sprinkler 
restraint and location. 

H. CPVC piping requires special procedures for field
acceptance testing. 

I. CPVC piping and fittings incorporate different
friction loss characteristics. 

J.- CPVC piping is not suitable for use in combustible 
concealed spaces where sprinklers are required, as referenced 
in NFPA 13. 

2) Requirements for Pipe Markings

Each length of pipe. must be marked with the following: 

1. Listee's name or identifying symbol
2·. Type of pipe, "CPVC" 
3. Size, pressure rating (175 P.S.I.) and temperature

rating (120 degree Fahrenheit)
4. Standard dimensional ratio (SDR 13.5)
5. Material designation.
6. Date, shift, and extruder code of manufacture.

The packing for the brand of piping and fittings approved, at 
this time, includes the marking which states "Install Pipe and 
Fittings in accordance with installation instructions (see 
instructions inside packaging)." A copy of the installation 
instructions is provided inside the packaging. All installation 
must be completed according to the installation instructions. 
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3) Fitting Requi�ements

Each fitting must be marked with the following: 

1. Listee's name or identifying symbol
2. Size of fitting
3. Material designation
4. Year of manufacture.

4) Important Notice:

ALL PIPING USED MUST BE APPROVED BY UNDERWRITER'S LABORATORY OR 
FACTORY MUTUAL LABORATORY 

.. 
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Commissioner's Bulletih Dc�artmcnt of lnspcctioncil Services 

_ _ 
. 

_ . · Bo�tc,n, MA
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Number: 86-5

Date: December 10, 1986 

Revised Ap-r=ii i; 1988 

Effective Aprill, 1988 

Subiect: 

Determination: 

Subject:· Fast Track Permitting Procedures 
For Commercial Office Buildings 

1. Under the authority of the Massachusetts State Building
Code, Section.108.6 and Boston City Code, Ordinance of
1981, Chapter 19, the attached procedures are adopted
effective this. date.

2. These "Fast Track Permitting Procedures for Commercial
Buildings"· are, �s stated, adopted in order to facilitate
the permitting process for tenant alterations in new or
existing commercial office buildings which do not require
zonin�, occupancy or substantial alterations to the build
ing structure.

Signed: 

r��it�� 
Commissioner 
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Procedure: Fast Track Permitting Procedures 
Commercial Office Buildings 

PURPOSE: The purpose of this program is· to facilitate the 
acceleration of the approval of building permit applications 
for tenant alterations in new- or existing commercial office 
buildings. The Fast Track program can be used- where there is 
no change of use and_ no change to the�building dimensions or 
lot size as originally permitted under the zoning ordinance 
or any variance therefrom and no substantial alterations to 
the building structure. This program will allow the City to 
keep pace with commercial office building deyelooment and 
renovation while requiring · increase �n , site .. observation .or 
inspection to determine adherence to the applicable. 

For the purposes of this program, the following definitions 
will apply: 

COMMERCIAL OFFICE BUILDING: A building whose principal use, 
is for business use, as defined by Section 204.1 of the 
Massachusetts State Buildin� Code. 

TENANT ALTERAT.IONS: Work performed in- order to re;nder a leased 
space suitable for occupancy in accordance with the plans and 
specifications 

PROCEDURE: 

Applicant shall submit an application form BD2/BD2A properly 
completed, signed,· and stamped "FAST TRACK", accompanied by 
the following seven (7) items: 

1. A check for the permit fee, certified- if over $200.00.

2. Two· sets complete plans and specifications, including
layout of sprinkler_heads.

3. A letter from the building owner or authorized agent, ind
eating owner's approval of the plans.

4. A signed affidavit from the inspection architect or
engineer registered in Massachusetts or, his authorized
representative (approved by the Commissioner ISO}, indi
cating that he will visit the work site at least once per
week until the job is complete to determine that the
construction is being performed in accordance with the
plans and codes, and maintain a log of the visits an<;l
comments resulting therefrom. The inspection architects
or engineer shall be independent from the architect/engineer
of record and their firm or employer .
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5. Affidavits signed by the architect(s) or engineer,s) of
record registered in Massachusetts, all other professional
design consulting engineers associated with the project,
i.e., mechanical, electrical, etc., stating that to the
best of their knowledoe and belief: (a) the plans conform
to the Massachusetts State Buildi�g Codes, and Boston Zoning
Code, and all other applicable codes, laws and regulations:
(b) the proposed work does not constitute a substantial
alteration of the existing building structure: (c) the pro
posed work does not involve a change of use, as defined in
the Boston Zoning Code and Massachusetts State Building Code:
(d) the structural alterations and floor loading shown on the
plans comply with applicable fire codes and that if required,
the installation of fire alarms, smoke detectors, etc. have
been or will be provided and indicated on the plans and
specificatJons in accordance with the codes.

6. The name, address, day and night time phone number of the
licensed builder who will be in charge of the work on site.

7. A performance bond, letter of credit or certified check in
the amount of twice the building permit fee shall be required
from the owner prior to the issuance of a fast track permit •
This bond is to protect the City in the event that the owner
or tenant occupies the spece before an occupancy ·permit is
issued by the Department. A model bond form is attached as
part of the Appendix. Letters of credit or certified checks
may be reade out to the City of Boston. Upon issuance of
Certificate of Occupancy for the work authorized under the
"Fast Track" permit, the bond, letter of credit or certified
check shall be returned to the owner.

The front counter person who processes an application under
the Fast Track Building Permit Program will use the Required
Items Ckeck List (copy attached) to insure that all necessary
requirements of the application process have been met.
An application for the Fast Track Program will not be accepted
unless all seven items are submitted. The completeness of the
plans and specifications can only be verified by the plans
examiner assigned to review the plans.

The applicant will be notified within seven (7) working
days after receipt of all required documents that the
Building Permit is ready to be issued. Upon the issuance
of the permit, work may be commence.

After the permit is issued, the Department may review the
plans in detail. If any code violations are discovered in
the plans or in the course of construction, the Department
will requie them to be corrected.

When the work is complete,· the licensed builder or owner's
representative shall file an applicatio�·for a Certifica�e of_
Use and Occup�ncy for the space. 
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The application for a Certificate of Use and Occupancy shall 
be accompanied by a check for the fee, certified if over 
$200.00, and an affidavit signed by the inspection architect 
or engineer or his authorized representative, that he has 
visited the site at least once pet week'd.uring the entire 
durartion of the·work and that, to the best of his knowledge 
and belief, the work was completed (except for minor punch 
list items), in accordance with the plans submitted with 
the building permit application, or modified as approved 
by him, and the completed work is in compliance with all 
applicable codes, laws and regulations. 

Prior to issuance of the Certificate of Use and Occupancy, 
the work will be inspected by a representative of the 
Inspectional Services Department to determine if it meets 
the terms of the permit-and conforms to the code. If any 
code violations are found they will have to be corrected 
before the Certificate is issued. 

The Certificate of Use and Occupancy will be issued, subject 
to the correction of code violations, within fifteen days 
of the filing of the application for a Certificate of Use 
and Occupancy • 
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FAST TRACK PERMITTING PROCEDURE 
; 

IMPORTANT NOTICE �, 

This notice is to remind all Fast Track Permit Applicants 
that nothing in this procedure eliminates the requirement 
that a permit must be issued, approved plans be on the s·ite 
and yellow building card displayed on the site prior to the 
start up of any construction activity. All the required 
sub-contractors must also obtain the neccessary permits. 

Failure to secure a building permit prior to starting con
struction shall result in the filing of a violation against 
the property for buildin� without a permit and the assessment 
of a double fee upon issuance of the required permit. 

The Fast Track Permitting Procedure has been implemented to 
provide speedy approval. of permit applications. There is no 
excuse for starting construction of a Fast Track project 
without a permit. 

All required Fire Department permits must be applied for prior 
to receiving the Certificate of Occupancy. 
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FAST TRACK BUILDING PERMIT PROGRAM 
FOR COMMERCIAL OFFICE BUILDINGS 

REQUIRED ITEMS CHECK. LIST 

Application Date: 

·.,

·� ...

NUMBER: 

1. Fast Track Permit Fee 
························-------

2. Two complete sets of plans & Specifications ••• ____ ---''----

3. Building owner letter of approval •••••••••••• ______ _

4. 

5. 

Inspection Affidavit 
·························-------

Design Affidavit:
a. Architect or engineer 

···············-------

b. 

c. 

d. 

e. 

f. 

g.

h. 

------------···············-------

------------···············-------

------------···············-------

------------···············-------

------------···············-------

*owner
······························-------

Tenant 
······························-------

i. Builder ••••.•.•.•......••••••.•..•.. ______ _ 

6. Builder contact information ...•.•..•.•......• 
-------

7. Fast Track Building Bond
·····················-------

*Building Owner or owner of the work (i.e. tenant)?

8. Final Inspection Affidavit (to be submitted with application
for Certificate of Use and Occupancy)
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FAST TRACK BUILDING PERMIT PROGRAM
FOR COMMERCIAL OFFICE BUILDINGS 

BUILDING CONTACT INFORMATION 

Builder Name 

·,

·� .... 

FTft3
1/87

License No. 
---------------

Address 
------------------------------

Home Address 

Day Time Phone No. 

Night Time Phone No. 

Alternate Contact Person 

Alternate Address 
------------------------

•
Alternate Day Phone No.

Alternate Night Phone No •

• 
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FAST TRACK BUILDING PERMIT PROGRAM 
FOR COMMERCIAL OFFICE BUILDINGS 

.! .... 

INSPECTION AFFIDAVIT 

The Inspectional Services Commissioner: 

Re: (Address) 

(Ward (Application No.) 

FT i4 
1/87 

I certify that I shall make at least one site visit per week 
from start to completion of construction of the referenced 
project to observe compliance with the State Building Code and 
other applicable codes and regulations and the approved plans. 
In addition, I will make a report of my visits and findings. 

If the construction cost of this p�oject is $950,000.00 or 
greater, .I will have a representative in my, \employ on site, as 
outlined in Commissioner's Bulletin 87-1, during construction 
operations. She/He will maintain a daily log of construction 
activities and report any discrepancies or problems to me for 
my action or for my reporting to the Inspectional Services 
Department. 

Architect or Engineer Name: 

Company Name: 

Address: 

Mass. Registration Number: 

Date: 

Then personally appeared the above named 
and made oath that the above statement by him is true. 

Before me, 

My commission expires 
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FAST TRACK BUILDING PERMIT PROGRAM 
FOR COMMERCIAL OFFICE BUILDINGS 

) 

-� ...

DESIGN AFFIDAVIT (ARCHITECT/ENGINEER) 

To the Inspectional Services Commissioner: 

Re: (Address) 

(Ward) 
(Application No.) 
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I certify that to the best of my knowledge, information and 
belief: (a) the plans conform to the Massachusetts State 
Building Cods, and Boston Zoning Code, and all other applicable 
codes, laws and regulationsz (b) the proposed work does not 
constitute a substantial alteration of an existing building; 
(c) the proposed work does not involve a change of use, as defined
in the Boston Zoning Code and Massachusetts State Building Code; ..
(d) the structural alterations and floor loading shown on the
plans comply with the Massachusetts State Building Code; (e)
the plans conform with applicable fire codes and that if required,
the installation of fire alarms, smoke detectors, etc. have been
or will be provided and indicated on the plans and specfica
tions in accordance with the code.

Engineer Name: 

Company Name: 

Address: 

Mass. Registration Number: 

Date: 

Then personally appeared the above named 
and made oath that the above statement by him is true. 

Before me, 

Notary Public 

My commission expires 
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FAST TRACK BUILDING PERMIT PROGRAM 
FOR COMMERCIAL OFFICE BUILDINGS 

DESIGN AFFIDAVIT (CONSULTING ENGINEER) 

To the Inspectional Services Commissioner: 

Re: (Address) 

FTi6 
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(Ward) (Application No.) 

I certify that to the best of my knowledge, information and 
belief: (a) the plans conform to the Massachusetts State Building
Code, and Boston Zoning Code, and all other·applicable codes, 
laws and regulation; (b) the proposed work does not constitute 
a substantial alteration of .an existing building� (c) the 
proposed work does not involve a change of use, as defined in the 
Boston Zoning Code and ·Massachusetts State Building Cods; (d) 
the structural alterations and floor loading shown on the plans 
comply with the Massachusetts State Building Code; (e) the plans 
conform with applicable fire codes and that if required, the 
installation of fire alarms, smoke detectors, etc. have been 
or will be provided and indicated on the plans specifications 
in accordance with the code. 

Engineer Name: 

Company Name: 

Address: 

Mass. Registration Number: 

Date: 

Then personally appeared the above named 
and made oath that the above statement by him is true. 

Before me, 

Notary Public 

My commission expires 
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FAST TRACK BUILDING PERMIT PROGRAM 
FOR COMMERCIAL OFFICE BUILDINGS 

DESIGN AFFIDAVIT (OWNER) 

' 

. 

To the Inspectional Service Commissioner: 

Re: (Address) 

(Ward) 
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I certify that to the best of my knowledge, information and 
belief: (a) the proposed work does not constitute a sub
stantial alteration of an existing building; (b) the proposed 
work does not involve a change of use, as defined in the Boston 
Zoning Code and Massachusetts State Building Code; (c) that if 

-any violations of the buil4ing code, zoning code, or other
applicable codes, laws and regulations were discoverd, the
owner and/or tenant at his own expense and without recourse
to the city or any of its agencies, will correct or will have
corrected any such violations prior to the issuance of any
required occupancy permits.

Owner Name:

Company Name:

Address:

Date: 

Then personally appeared the above named 
and made oath that the above statement by him is true. 

Before me, 

Notary Public 

My commission expires 



• 

• 

• 

FAST TRACK BUILDING PERMIT PROGRAM 
FOR COMMERCIAL OFFICE BUILDINGS 

DESIGN AFFIDAVIT (TENANT) 

To the Inspectional Services Commissioner: 

Re: (Address} 

(WARD) 
(Application No.} 

FT #8 
1/87 

I certify that to the best of my knowledge, information and 
belief: (a) the proposed work does not constitute a sub
stantial alteration of an existing building; (b) the proposed 
work does not involve a change of use, as defined in -the 
Boston Zoning Code and Massachusetts State Building Code; (c) 
that if any violations of the building code, zoning code, or 
other applicable codes, laws and regulations are discovered, the 
owner and or tenant at his own expense and without recourse to 
the city or any of its agencies, will correct or will have 
corrected any such violations prior to the issuance of the 
required occupancy·permits. 

Tenant Name: 

Company Name: 

Address: 

Date: 

Than personally appeared the above .�ed 
---...---------

and made oath that the above statement by his is true. 

Before me, 

Notary Public 

My commission expires 

�-
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FAST TRACK BUILDING PERMIT PROGRAM 
FOR COMMERCIAL OFFICE BUILDINGS 

DESIGN AFFIDAVIT (BUILDER) 

To the Inspectional Services Commissioner: 

Re: (Address) 

(Ward) (Application No.) 

FT 19 
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I certify that to the best of my knowledge, information and 
belief: {a) the proposed work does not constitute a sub
stantial alteration of an existing building; (b) the proposed 
work does not involve a change of use, as defined in the Boston 
Zoning Code and Massachusetts State Building Code; (c) that as 
license holder I·will be responsible for the ·execution of all 
work in· accordance with the approved construction documents, and 
for the execution and control of all methods of construction 
in a safe and satisfactory manner in accordance with all appli
cable local, state and federal statutes and regulations; (d) 
I will be fully and completely responsible for all work for 
which I have received this permit f�om the Inspectional Services 
Department of the City of Boston, and I will be responsible for 
seeing that all work is done pursuant to the State Building Code. 

Builder Name: 

Company Name: 

Address: 

License Number: Class: Expires: 
---

Date: 

Then personally appeared the above named 
and made oath that the above statement by him is true. 

Before me, 

Notary Public 

My commission expires 
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FAST TRACK BUILDING PERMIT PROGRAM 
FOR COMMERCIAL OFFICE BUILDINGS 

FINAL INSPECTION AFFIDAVIT. 

To the Inspectional Services Conmdssioner: 

Re: (Address) 

(Ward) (Application No.) 
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I certify that I hav�inspected the work associated with the 
reference project having visited the _site at least once a 
week throughout the construction period. To the best of my 
knowledge, information, and belief the work conforms with the 
permit and plans approved by the Inspection Services Department 
and with the provisions of the Massachusetts State Building Code 
and other pertinent laws and ordinances. 

Architect or Engineer Name: 

Company Name: 

Address: 

Mass Registration Number: 

Date: 

Then personally appeared the above named 
and made oath that the above statement by him is true. 

Before me, 

Notary Public 

My commission expires 
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FAST-TRACK BUILDING PERMIT BOND 

KNOWN ALL MEN BY THESE PRESENTS, that we 

as principal, and 
-. 

7!-

____________ , 

--.---,,----=----------�-,,-------:---.:----=,..,.-� a corporation organized and existing under the laws of the State of 

, and duly authorized to transact surety 
,,....-----,,-----;---=------
business in the Commonwealth of Massachusetts, as Surety, are 
holden and stand firmly bound unto the City of Boston, as Obligee, 
in the penal sum of 

------------------------' ($_. _______ ) 

for the payment of which to the said City of Boston, we hereby 
jointly and severlly bind ourselves, our successors and assigns, 
heirs, executors, and administrators, firmly by the�e presents. 

WHEREAS, the above bounden Principal has received or hereafter 
shall receive a Building Permit from the Inspectional Services 
Department of the City of Boston, to perform tenant alterations 
in a commercial office building located at: 

----------------------------------' 

Boston, Massachusetts. 

-AND WEREAS, upon completion of said alterations, the Principal,
or his reoresentative, shall file an apolication with the City
of Boston-for a Certificate of Use and-Occupancy for said
premises.

AND WHEREAS, if the Principal occupies said premises prior to
the issuance of a Certificate of Use and Occupancy, he is subject
to increased fees equal to double the amount which would other-
wise be charged for the Building Permit; to avoid default, said
fees to be due and payable within thirty days from the date
the Principal receives written notification from the Inspectional
Services Department that said increased fees are due.

NEW THEREFORE, THE CONDITION OF THIS OBLIGATION IS SUCH, that if
the Principal shall pay, when due, any fees incurred by him as
a result of failure to obtain said Certificate of Use and
Occupancy, then this obligation shall be null and void; otherwise
to remain in full force and effect.

PROVIDED HOWEVER, the term of this bond shall not exceed one
year from the date of execution, unless extended by continuation
certificate of Surety.

FURTHER PROVIDED, HOWEVER, in the event of default on the part
of the Principal, the Obligee shall notify the Surety within
ninety days after the Obligee shall have knowledge of such
default, and provided further that no suit, action, or procedings
shall be brought against the Surety, hereunder, unless the same
be instituted within ·one year after the date of expiration or this

l 
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FAST-TRACK BUILDING PERMIT BOND 
(continued) 

FURTHER PROVIDED, HO\iEVER, that the aggregate liability·-of 
the Surety for any and all defaults of the Principal hereunder 
shall not exceed the penalty of the bond. 

No right of action shall accrue on this bond to or for the use 
of any person or corporation other than the Obligee named herein. 

Signed, sealed and delivered this day of , 19. 

ATTEST OF WITNESS: 

--- -------

PRINCIPAL: 

By: 

SURETY: 

By: 

SURETY: 

\ ... 
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Commissioner's Bulletin _-
. 

Department of lnspectional Services 
- · · - - - - - .

· 
Boston, MA 

Number: 86 - 6 

Date: December 15, 1986

Subject: 

Calculation of Permit Fees, Definition of 
Fair Cost of Construction and Application 
of Penalty Fees. 

Determination: 

1. 

2. 

This Bulletin is issued pursuant to Section 108.6 of the 
Massachusetts State Building Code and implementing in 
detail that portion of the Boston Code or Ordinances 
dealing with building permits, Title 14, Section 450 
as amended. 

This Bulletin replaces Bulletin# 86-3 of April 14, 1986 
and is designed to clarify established procedures with 
respect.to the calculation of permit fees and penalities 
that may result from underestimation of the estimated cost 
of a building permit. 

The building permit fee for all building permits, except 
for the demolition of a structure to grade, shall be based 
on the fair cost of construction and shall, in general, be 
reviewed on a square foot basis. The Department of 
Inspectional Services shall rely generally on the Annual 
Edition of "Buildj.ng Construction Cost Data" as published 
by R. s. Means. The final determination of fair cost shall, 
however, be made by the Commissioner of the Department of 
Inspectional Services who may require of the applicant sub
mission of detailed estimates, contracts and similar data 
in order to determine a fair cost based on actual construct
ion cost. 

3. For purposes of the building permit, the fair cost shall
include all construction costs, including site preparation
and utility connections but excludes the cost of the land
or existing structure, architectural and engineering fees,
profit, finance charges and any fees paid to the Department
o� to any o�her City agency with respect to particular
a?provals r.ecessary for the construction.

igncd: 
// ;}�-------'.----- --------------------------·· -----· , I 

I /;J_1,1pJ �?1f/,r/;; 
1//� Commissioner 

----t'Y:. ---- lr-::,m:tinnal Services 
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Calculation of Permit Fees 
Page 2 

4. The cost .of construction shall also include the construction
cost of the mechanical elements of the construction, i.e.
electrical, plumbing, HVAC, elevators. While separate fees
and permits are required for certain of these elements, the
fees are not based on the cost of construction as such and
therefore must be included in the overall cost on the
building permit.

5. Construction shall also include the cost of painting,
pointing finishing, etc. when integral to the construction
and shall include, as well, carpeting which requires an
approved· fire rating.

6. In residential buildings, the cost shall also include all
bathroom fixtures and kitchen cabinets, including all
appliances except refrigerators.

7. When a building permit is filed the estimated cost of
construction shall be entered on the application and
shall be determined as indicated. The estimated cost
may be changed by the applicant at any time. It is the
responsibility of the applicant, however, to submit these
changes before the issuance of the certificate of occupancy
or before the completion of construction. It should be
noted that the ultimate responsibility with respect to this
Bulletin is the owner of record and the term "applicant" is
meant to include the owner of record.

8. In the case of new buildings or buildings being substan
tially rehabilitated or renovated and where a certificate of
occupancy is required, the latter will not be issued until
the applicant submits, in addition to all other requirements,
an up to date statement of the actual cost of construction.
If the result exceeds the original estimate, then the appli
cant will pay an up-dated version of the permit fee for any
increase.

9. For other building permits; i.e. demolition, remodeling,
rehabilitation or renovation, for which a certificate of
occupancy may not be required, the applicant must submit
a statement of any change in the estimated cost of con
s�ruction within thirty days of project completion and
s�all at that time pay an acditional fee on the Building
Fc!.·mi t.

10. I� should be expressly·understood that the issuance of a
b�ilding permit containing an estimated cost of construction
c�es not constitute approval of the amount stated as repre
senting the final cost of construction.
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Calculation of Permit 
Page 3 

11. It is the responsibility of the owner of record to submit
any increases in the estimated fair cost of construction
before the certificate of occupancy is issued. But in
any event the final adjustment with respect to the actual
cost of construc.tion must be submitted to the Department
within thirty (30) days from the issuance of the certifi
cate of occupancy; or in the event that no occupancy permit
is required the grace period shall be thirty days from the
completion of construction.

12 Should it be determined at any time after the thirty days
that the estimated cost has been exceeded without a change

-·- -- �u.ing. been-submitted o:r: that the estimated cost figure
has been understated on the permit, the Department of 
Inspectional Service� shall assess, in accordance with 
Title 14, Section 450, Clause 103b of Boston City Ordinance 
a double fee based on the fee that should have been paid 
respecting the final cost of construction. 

13. When a double fee is assessed as indicat.ed in# 12 above, it
shall be calculated in the following manner:

a. A permit fee based on the actual cost of construction
shall be established using the current fee schedule.

b. The resultant fee shall then be doubled and the fee
previously paid shall be deducted from the former
figure. The result shall be the fee owed to the
Department and shall be paid forthwith.

c. If the fee is not paid, the Department may then
proceed with such necessary court ac�ion as author
ized by law.

d. If the permit fee calculated in "a 11 above is less
than$ 200 over the original fee or less than 10
per cent over the original fee, whichever is less,
then the double fee shall not be assessed and the
applicant shall pay only an increased fee based on
the difference .


